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GARMENT MAKING ADMISSION FORM (PART TIME) 

YEAR 2017 

 

Name: …………………………………………………….Adm. No………………..…………… 

Level of Education …………………………………………………………………………..…… 

Last school attended………………………………….…………….Year ………………………. 

Address………………………………………………………………..……..…………………… 

District…………………………….………………  Tel. No……………………………………. 

 
 

I am pleased to inform you that you have been admitted to join A.I.C Naivasha Technical Training 

Institute to train in ...…………………………………..…………  course.  A.I.C. Naivasha Technical 

Training Institute is situated off Kenyatta Avenue in Naivasha town.  It is based on strong Christian 

principles where every trainee is required to abide by.   Training is geared towards self and wage 

employment.  You are expected to report on …………..……..……… between 8:00 am to 5:00 pm.  

Failure to report by ……………………………. will lead to loss of your chance.  We are wishing you all 

the best as you prepare to join. 

 

 

____________________ 

Manager 

 

VISION:    To have a community with people who are self-reliant, through wage or self –employment, 

with Christian virtues and responsible members of the society. 

 

MISSION:  Our mission is building capacity to the community by:- 

a.  Providing them with skills of acceptable standards. 

b. To enable them bring bread on the table. 

c. Reach them with the gospel of Jesus Christ. 

d. Making them responsible members of the community. 



 

 

GOVERNING RULES AND REGULATIONS 

 

TIME 

1. Punctuality must be observed at all times. 

2. Every trainee must be in his/her respective place as per the timetable. 

3. Every trainee is expected to be in the assembly hall at 7.50 a.m. every morning. 

4. Hoisting and lowering of the flag is compulsory to every trainee. 

5. The institute’s runs between 7.50 a.m. and 5.00 p.m.  All the trainees are expected to be within the 

compound at all times except during lunch break. 

6. Visitors are only allowed during break and lunch time. (Trainees should advise their visitors on the 

same.) 

 

RESPONSIBILITIES 

7. Any loss of the institute’s tool/equipment should be reported immediately. 

8. If a trainee looses/breaks/misuses any tool/equipment or property of the institute, he/she/they should 

replace them. 

9. Any theft case is police case. 

10. Every trainee should perform his/her duties i.e. the cleaning of the  classrooms, workshops, toilets 

and the compound in general. 

11. Unnecessary usage of water is not allowed.  Free running taps should be closed. 

12. Games kits are compulsory to all during games time. 

 

SELF-DISCPLINE 

13.  Every trainee should keep his/her chair and table very clean and in the proper venue at all times. 

14. Abusive language is not allowed and should not be used by anybody. 

15. Absenteeism without permission is liable to punishment. 

16. Drugs abuse and alcohol taking is strictly prohibited. 

17. Working clothes are compulsory for every trainee during working hours. 

18. Wearing headscarf’s and caps without permission within the compound is prohibited. 

19. Funny hair cuts like box, push-back and others are not allowed. 

20. Personal smartness, cleanliness of body and work clothes is expected of every trainee always. 

21. Visiting other workshops/classrooms without permission is not allowed. 

22. Making unnecessary noise or singing in the workshops or class is not allowed. 

23. No trainee is allowed to enter into any office without permission. 

24. Ladies are not allowed to wear trousers, shorts, exaggerated skirts slits, tumbo-cuts, mini-skirts and 

exaggerated make-ups. 

25. Continued indiscipline cases will lead to the trainee being expelled.  

26. Ladies who are confirmed pregnant will not be allowed to continue learning. 

 

GOVERNING RULES AND REGULATIONS FOR ALL BOARDERS 

 

TIME 

a. You should be awake by 7.00 am to have enough time to prepare yourself. 

b. Always leave your rooms 15 minutes to eight for devotion and assembly which begins 10 minutes to 

eight. 

c. Shopping time is from 5.00 pm to 6.00 pm on weekdays.  If you are found outside the institution gate 

after 6.00 pm you will be liable to punishment. 

d. You are only supposed to go back to the hostel for lunch and after 5.00 pm unless for a special 

reason. 



 

WEEKENDS 

a. SATURDAYS:   You are allowed to go for your shopping /market and be back at 3.00 pm. 

b. SUNDAYS:  You are allowed to go for your shopping from 5.00 pm to 6.00 pm.  Sunday service is 

compulsory to all. 

 

NB:  Roll calls will be conducted any time during the weekend by either the trainers concerned or the hostel s 

captain. 

 

RESPONSIBILITIES 

a) Always use the main gate.  NEVER pass through the fence. 

b) The ladies rooms are out of bounds to all men whether trainees or outsiders and vice versa. 

c) Visitors from outside i.e. parents, relatives and friends are only allowed on weekends, and during lunch 

time on normal learning days.  

d) Wearing caps during learning hours is not allowed or even within the compound. 

e) Smoking is strictly prohibited within the compound.  Trainees should caution their visitors on this matter. 

f) Both ladies and men’s rooms and the compound should be kept clean at all times. 

g) Every body should lock up his/her items well and in case of theft, the institution will not be liable. 

h) Condoms and pornographic materials are strictly restricted in the compound. 

i) Relationships with ladies or men with a view of sexual or carnal knowledge during training are 

STRICTLY prohibited. 

j)  We must always uphold the school Christian foundation and teachings. 

k) All trainees must abide by the school rules and regulations whether in the school or when attached. 

l) Ladies are not allowed to wear trousers in the compound. 

m) Continued indiscipline cases will lead to the trainee’s in question being expelled from the hostel. 

n) Ladies who become pregnant will be discontinued from learning. 

o) Use of firewood as fuel in the hostels is prohibited. 

 

DECLARATION BY STUDENT 

I …………………………………………………… have read and understood the school rules and I promise 

to work hard in my training and promote the good name of the Polytechnic.  I promise to obey the 

rules/authority and incase of any problem I will use the legal channel to air my grievances. 

 

Signature of trainee…………………………………………………………………..................... 

 

Signature of parent/guardian ……………………………... Date ……………………………..... 

 

PARENTS DETAILS 

Mother         Name ……………………………………………………………………………. 

                   Residence ……………………………  Location ……………………………... 

District ……………………………. Occupation ………………... 

Contact Address: ………………………………………………………………. 

  Telephone ……………………………………………………………………… 

 

Father         Name ……………………………………………………………………………. 

                   Residence ……………………………  (Location ……………………………... 

(District)  ……………………………. (Province)  Occupation ………………... 

  Telephone ………………………………………………………………………... 

 

 



DECLARATION BY PARENT 

 

I ……………………………………………….. Have read and understood the rules and regulations my 

son/daughter is required to abide by.  I promise to encourage and give her moral support for her own 

good and that of the School.  I will also be available when required and will accept any measure taken 

against him/her incase of any offence. 

 

I, the parent/guardian of the above trainee commit myself to pay the school fees without delay or failure 

as stated in the prospectus.  I shall be visiting the trainee during training to access the progress.                 

 

Name ……………………………………………….  Sign ……………………………………. 

 

FOR OFFICIAL USE ONLY 

 

Checked by Admission Officer ……………………………… Date …………………………… 

 

SCHOOL FEES BREAKDOWN (PART TIME) 

GRADE III (FIRST YEAR) 

1
ST

 TERM       2
ND

 TERM 

Registration fees           1,500   Tuition Fees 7,200/= 

Tuition fees            7,200                  

Activity            1,000    

Caution money   500   3
RD

 TERM 

Examination fees            5,000   Tuition Fees 7,200/= 

Maintenance             1,500     

Insurance Cover   400    

First Aid     200    

Total              17,300 

Accommodation  
Hostel fees Kshs.3, 000 per term.  Payable at the beginning of each term. 

 

GRADE II (2
ND

 YEAR PART TIME) 

1
ST

 TERM       2
ND

 TERM 

Tuition Fees            8,500            Tuition Fees 8,500/- 

Activity            1,000         

Examination fees          6,000   

Maintenance            1,500     

Insurance Cover   400    

First Aid     200    

Total             17,600  
 


